CHESWARDINE PARISH COUNCIL

Minutes of the Annual Parish Meeting held at the Parish Hall on 

Tuesday 15th May 2018





Chair:



Cllr S Stallard
Councillors Present: 

Cllr P Taylor; A Thomson; Cllr S Cox; Cllr J Hodder; 
Clerk



1
Welcome and Announcements
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The Chair of the Parish Council, Cllr S Stallard, opened the Meeting at 7:15pm. Cllr R Gittins was in attendance. No members of the public attended the Meeting.

2
Present and/or Apologies
Councillors present as listed above.


3
Minutes of the last Annual Parish Meeting on 17th May 2017– to receive
Councillors acknowledged receipt of the Minutes of the last annual parish meeting. They were duly signed (having been originally approved in the draft form at the Parish Council Meeting held in June 2017) by the Chair.

4
Matters arising from the Minutes.
No matters were brought forward.


5
The Report from the Chair of Cheswardine Parish Council.
Cllr Stallard gave her report.  (Attached)

The annual report from the Parish Hall was read out.


6
Public Questions in respect of above report.
No questions were asked.


7
An opportunity for Members of the Parish to raise any matters for discussion

No members of the public were present.
There being no further business the Chair declared the Meeting closed at 7:21pm.

Annual Parish Meeting


Minutes of the Annual Meeting of the Parish Council held at the
Parish Hall on 
Tuesday 15th May 2018


Chair:


Cllr S Stallard

Councillors Present: 
Cllr S Cox; Cllr P Taylor; Cllr A Thomson; Cllr J Hodder; Cllr D Faulkner; 
Clerk


Annual Meeting of the Parish Council
1 Election of the Chairperson 
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Cllr Thomson proposed Cllr Stallard as Chair, seconded by Cllr Hodder, all agreed. Acceptance of office form duly signed.
2
Election of the Vice Chairperson
Cllr Stallard proposed Cllr Thomson, seconded by Cllr Hodder, all agreed. Acceptance of office form duly completed.
3
Election of other Officers & Representatives:
a) 
Representative on Local Joint Committee 
It was agreed that Cllr Stallard would represent the Council.

b) 
NSAC/SALC Representative
It was agreed that Cllr Taylor would represent the Council.
 
c) 
Helicopter Liaison Group
It was agreed that  Cllr Faulkner would represent the Council.

d) 
Parish Hall BOM
It was agreed that Cllrs Stallard and Faulkner would represent the Council.


e)
Emergency Planning Committee (if required)
It was agreed that Cllr Hodder would represent the Council.  


f)
Appointments of DPC and DPO
Councillors agreed to defer this item for discussion until later in the agenda.


4
Delegation of powers to the Clerk
a
To transfer monies between bank accounts with HSBC
Cllr Taylor proposed, seconded by Cllr Hodder that this power be delegated to the Clerk.
b
To issue dispensations in relation to Disclosable Pecuniary Interests
Cllr Taylor proposed, seconded by Cllr Hodder that this power be delegated to the Clerk.
c
To give permission to groups requesting to use the playing fields for organised activities
Cllr Taylor proposed, seconded by Cllr Hodder that this power be delegated to the Clerk.
5 
Welcome and Present, Apologies &/or Absent 
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The Chair welcomed everyone to the Meeting.  It was noted that Cllr Savile had sent apologies due to a holiday.

6 
Declaration of Disclosable Pecuniary and/or any other Interests

No declarations received. 

7
Dispensations of DPIs (if appropriate)
No dispensations required.

8 
To approve the minutes of the meeting held on 20TH March 2018 and 17th April 2018
Cllr Faulkner proposed the Minutes of the 20th March meeting to be a true and accurate record, seconded by Cllr Thomson, all agreed. Cllr Taylor proposed the Minutes of the 17th April to be a true and accurate record, seconded by Cllr Cox, all agreed. The Chair duly signed the Minutes.

9
Matters arising from the Minutes not otherwise included on the agenda

Cllr Faulkner gave his report on the impact of the new GDPR on Cheswardine Parish Council.  Councillors discussed whether there was a need to outsource the DPO function.  Cllr Taylor proposed outsourcing the function to D Malley Payroll Services, initially for a one year period, seconded by Cllr Thomson, all agreed. 

10
Public Session 
Two members of the public raised complaints about noise from heavy goods vehicle movements in the early hours of the morning from a yard on the outskirts of the village. Clerk asked to investigate.  Security lights on the back of the School were reported as being permanently on.  Clerk asked to investigate if the angle could be altered or put onto sensor operation mode.  
11
Planning- 

a)
Applications :

18/01699/FUL  (validated: 04/05/2018)
Address:  The Woodlands, Goldstone, Cheswardine, Market Drayton, Shropshire, TF9 2LP
Proposal:  Erection of two storey extension following demolition of existing single storey outbuilding (revised)
No objections were raised in relation to the proposal.


18/01600/FUL  (validated: 10/04/2018)
Address:  Chipnal Hall Farm, Chipnall, Cheswardine, Market Drayton, Shropshire, TF9 2RB
Proposal:  Installation of 50m x 25m all weather manege with 1.4m high post and rail fence to include change of use of land
No objections were raised in relation to the application.

b)
Decisions

17/04099/FUL  (validated: 12/09/2017)
Address:  Marsh Farm, Marsh Lane, Soudley, Market Drayton, Shropshire, TF9 2SF
Proposal:  Conversion of agricultural barn to a single residential unit and associated barn to a garage / storage space, including the provision of an access and amenity space
Decision:  Grant Permission
Noted. 

12
Parish Matters: 
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a)
Street Lights/General Maintenance and or Repairs:  

-
Playground: To receive and consider playground inspection reports and to appoint an inspector for 2018 – The Clerk confirmed FIT will carry out the inspection, usually in June.  Cllr Faulkner reported that some remedial have been started. To be continued in a week’s time.  The Clerk made Councillors aware that FIT had made contact about an invoice which had not been padi. The Clerk was aware that the cheque had been raised but not cashed. Cllr Stalled, seconded by Cllr Hodder, proposed issuing replacement cheque. All agreed.
-
Street lighting: To receive reports of matters requiring attention
No items to report.
-
Grounds Maintenance: Invoice for 2017/18 and confirmation of appointment for 2018/19
Councillors discussed the current grounds maintenance contract. The Clerk confirmed that no invoices have been received in respect of the last financial year’s contract.  Cllr Faulkner to chase again.  It was further reported that the current contract for the bin emptying can no longer be continued.  Clerk to check with Environmental Maintenance team who empties the bins in other villages. Councillors agreed that ideally this function would be undertaken with the grounds maintenance contract.  Will discuss grounds maintenance contract/tender in June.  
b)
Highways & Environmental Health/Services
-
To receive items to report for attention
No matters raised.
-
To receive update of works previously requested
No reports received.
-
Road Closures: to report any received
The Clerk has put any relevant notices received onto the website.
c)
WWI commemoration
Cllr Taylor gave an update of local fundraising activities.  He reminded Councillors that £300 from previous event is held in Parish Council funds.  He is obtaining quotes for insurance for lighting the beacon. Six fire marshalls will be required.  The Clerk was asked to provide a letter of support for the fundraising group to use as a letter of introduction.   A temporary road closure request may be required for the event.  To investigate this online with Shropshire Council. 

13
Housekeeping
a. Reports from representatives on external bodies as appropriate to include:
 i) LJC: No meeting. Arranging Future Fit presentation.
 ii) NSAC: waiting for new meeting date.
iii) Parish Hall Committee – fire assessment certificate has now been issued.
 iv) Town & Parish Council Forum – no Members attended the last meeting.
b.
To enable Councillors to review and approve the following policies/protocols for adoption:

· Standing Orders

· Financial Regulations: to be taken forward to June for review and adoption

· Complaints Policy

· Security Breach Protocol

· Subject Access Protocol

· Consent Form

· ICO Model Publication Scheme

· Model Publication Scheme 

· Code of Coduct
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· Privacy Policy - Basic

· Privacy Statement

· Privacy Policy – Full

· Grant Giving Policy

· Retention of Documents Policy

· Correspondence Policy

· Press and media relations policy

· Risk assessment –Councillors acknowledged that this was adopted in March 2018
· Business resilience scheme – Councillors acknowledged that this was adopted in March 
2018

· Health and safety policy - adopted in March 2018
All policies were proposed for adoption by Cllr Stallard, seconded by Cllr Taylor, all agreed.
(b)
Confirmation of 2018/19 meeting dates/locations
The Members confirmed that the meetings are held on the third Tuesday of each month, except August.
(c)
To enable Councillors to review/confirm annual memberships/affiliations: EPRC’s affiliation with SALC and the Clerk’s membership with the SLCC
The membership and affiliation were confirmed by Members.

14
Correspondence (to include courses and meetings)
i) SALC Information Bulletins/Legal Topic Notes/Future Fit updates etc:  acknowledge those received by Clerk and 
distributed by email: Community Transport Consultation; Local Plan Review; GDPR updates.
All correspondence was acknowledged as having been received by Members.

15
Finance:
i)
Receipts and Payments Account and Breakdown of Expenditure: The Clerk circulated year end account figures, bank reconciliation, variances analysis, cash book and asset register.
ii)
To receive and approve Internal Auditor’s report if available
The Clerk confirmed that the accounts are with the internal auditor. An extraordinary meeting will be convened in order to sign the accounts off

iii) Completion of the AGAR
This will be taken forward to the extraordinary meeting for completion and to ratify the exemption from the external audit request.  Cllr Taylor, seconded by Cllr Stallard, proposed submitting the exemption from a limited assurance review due to the gross income and gross expenditure being under £25,000.  All agreed. Clerk to arrange an extraordinary meeting to complete the AGAR and approve year end accounting statements.
iv) 
Payments: To receive invoices for payment inc those received post agenda publication ;
Request received for directional sign to Little Soudley from Cheswardine/Goldstone – Clerk to investiage.
Bank mandate update –new form for completion as the wrong form had been provided by HSBS previously
- Councillors completed the new form.
Clerk’s salary standing order amendment/Bank mandate form for completion -Completed and duly signed.
Bank account sweeping facility – Clerk’s update: The Clerk reported that she had been informed that the sweeping facility is chargeable if the activity is daily or weekly. However, a monthly sweep between accounts is currently free. In order to benefit from this facility she had proposed increasing the current 
account balance to cover all monthly expenditures and for a monthly sweep. Cllr Taylor proposed,595
 seconded by Cllr Stallard, increasing the balance accordingly. All agreed. Clerk to arrange.   Cheques for approval and signature: Cllr Stallard proposed all payments, including the Clerk’s salary, for approval, seconded by Cllr Thomson, all agreed. Cheques duly signed.
v)
Other items of expenditure for consideration 
Application received for a grant for the Parish Hall for £500. Cllr STallare prposed supporting the Hall with the grant, seconded by Cllr Taylor, all agreed.  
vi)
Parish Council Insurance 2018/19 – Renewal 
Councillors considered the quotes presented.  Cllr Taylor proposed accepting the quote from Came & Co for 1 year, seconded by Cllr Faulkner. All agreed. 
vii) To receive the audited Balance Sheet and Receipts & Payments Account until 31/03/182018
The Clerk will present this at the extraordinary meeting. Councillors were reminded that £10k reserves are held in readiness to pay for legal costs in relation to the eventual transfer of land from FIT to the PC.

viii) Cllr Taylor gave an update on progress with the Bowling Club which has been in discussion with FIT.  

	Date
	Recipient
	Purpose
	Amount
	Power

	30/03/17
	M Joyce

	Clerk’s salary
Adj fig in lieu of s/o amendment
	£326.42

31.61
	LGA 1972 s112

	30/03/17
	HMRC
	PAYE
	£81.61
	LGA 1972 s112

	04/05/17
	Insurance company 
	Insurance
	£493.77
	LGA 1972 s111

LGA 2000 s101

	27/04/18
	SALC
	Training
	£25.00
	LGA 1972 s111

	16/09/17
	SALC
	Training
	£65.00
	LGA 1972 s111

	16/04/18
	PlusNet
	Broadband provision
	£24.00
	LGA 1972 s111

	16/06/16
	FIT
	Insurance
	£113.00
	LGA 1972 s111

LGA 2000 s101

	13/06/18
	FIT
	Insurance
	£112.00
	LGA 1972 s111

LGA 2000 s101

	15/05/18
	Cheswardine Parish Hall
	Grant
	£500.00
	LGA Misc Prov Act 1976 s 19

	Date
	Payee
	Purpose
	Amount
	

	25/04/17
	Shropshire Council
	Precept
	£20990.00
	LG Finance Act 1992 s41


ix) Parish Hall’s CCTV system.  The Councillors discussed the inclusion of the Hall’s CCTV system onto the register. Cllr Stallard reported that historical minutes had been checked. It appeared that the Parish Council paid for an upgraded replacement system to be installed. Accordingly the system belongs to the Parish Council. Councillors agreed that this should be added to the asset register proposed by Cllr Stallard, seconded by Cllr Faulkner, all agreed. The Chair is to investigate if this needs registering with the ICO.  
x)
To approve annual donations – to consider as applications are received.
ix)
Appointment of Internal Auditor 2018/19 - To agree at the extraordinary meeting.
x)
FIT PLI – quote for £112 for consideration (invoice for June) approved.

16 Items for inclusion in next Agenda-
There being no further business the Chair declared the Meeting closed at 21:21.   











